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INTERNSHIP OPPORTUNITY

BACKGROUND: Founded in 1955, the World Rehabilitation Fund is the pioneer organization devoted to the development and implementation of rehabilitation programs for people with disabilities throughout the world. WRF’s mission is to enable individuals around the world with functional limitations and participation restrictions to achieve community and social integration through physical and socio-economic rehabilitation and advocacy; and to prevent disability and reduce disadvantage. WRF believes that all people, regardless of disability, have the right to participate fully in their communities, to attain education and viable employment.
WRF, headquartered in New York, oversees rehabilitation programming in a number of countries, including Cambodia and Haiti, and has a satellite office in Beirut, Lebanon. WRF is managed by a small, professional and friendly staff that welcomes initiative, critical thinking, sound judgement and a positive attitude. WRF has consultative status with the UN through the Department of Economic and Social Affairs. The intern will have an opportunity to attend related meetings at the United Nations and represent WRF for the duration of internship. 
The organization is inviting the energetic and enthusiastic individuals ready to implement their nonprofit development skills. The small scale of the organization will allow an intern to participate in a range of activities, to learn first-hand the operational priorities of an international NGO and to make a positive contribution to WRF's objectives to transform disability into possibility.
SCOPE OF WORK: The WRF intern will support the organization with administrative activities, programming support (i.e. donor prospecting, proposal development, grant writing), research, monitoring and evaluation tool development, fundraising (i.e. communications and social media support) and other activities as necessary.
COMMITMENT

WRF is seeking one part-time intern for the 2014-2015 academic year. Timeframe is negotiable.

RESPONSIBILITIES
Programming Support and Research

1. Research potential donors and draft donor briefings (e.g. Donor governments, multilateral donors, foundations)

2. Participate in proposal development, including preparing materials for concept notes and grant writing. 

3. Conduct special research projects and draft briefings on issues of disability, refugee assistance, community based rehabilitation, and specific country research as needed.

4. Support the development of program monitoring and evaluation tools to demonstrate measurable results.

5. Attend relevant UN and NGO meeting with WRF staff and prepare meeting briefs for the WRF team.

Communications and Social Media

6. Assist in the development of programming updates, case studies and reports.

7. Support the development of a portfolio of print and online WRF promotional materials, and, based on experience, provide support and expertise on WRF's website redesign process and new social media plan.

8. Based on experience and when needed, provide technical assistance to WRF's country teams. 

9. Participate in fundraising and other duties as needed. 

REQUIREMENTS
· BA or BS required.  Preferably Master’s student or recent Master’s degree graduate in non-profit management; international relations or development; social work; public administration or other related field
· Strong communication, research, and organizational skills; attention to detail

· Excellent writing skills

· Proactive and initiative taker, ability to work independently with little supervision

· Interest in the mission of WRF programs

· At least one year’s experience with a nonprofit preferred
· Experience with disabled population in the US or oversees preferred
· Technical experience in social media, web platforms, and communications is a plus

To apply, please send your resume and cover letter to info@worldrehabfund.org. 
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